TurningPoint is an add-in to PowerPoint. New presentations can be created in TurningPoint or existing
PowerPoint presentations can be used by simply adding in new slides. On those new slides, multiple
choice items are created in which an audience can respond to and have their results displayed in real-time.

* Provides a new feature and change of pace to the classroom

* Improves student involvement and interest

* Gives an “in-flight” assessment for instructor and real-time feedback to students
* Is great for checking students’ comprehension before moving on to a new session
* Allows students to become familiar with instructor’s questioning style

* Go to the Turning Technologies website (www.turningtechnologies.com).
* On the left side of the page, click on the Download TurningPoint button.
* On the next page scroll down to Installation Downloads and click on TurningPoint 2006 w/
2008 drivers.
* On the Software Download Registration page fill out the information and click the Submit button.
* The final page will be a Software Downloads Registration Confirmation page that states download
instructions will be sent to your email.
* Open up your email. In the message sent by Turning Technologies click on Download Software Now.
» A window will pop up titled Opening setup.exe; select Save it to disk and click the OK button.
* One last window will pop up titled Enter name of file to save to; select Desktop in the Save in dropdown
menu and click the Save button at the bottom right hand side of the window.
* After the download in finished there should be an icon titled setup.exe on your computers desktop.

! .
* Double click the “setup.exe” icon and follow the installation instructions.
* The window for ! %  will appear. On the welcome page click “& " .
* On the ( # )) *  page ## + the terms and then click “& " 7,
* The next page is — > 1 > . This will have preset values forthe . & * and
/ % —leave these as they are. Under ! ++ # $ make sure
Y Cr s ” is selected.
* On the O ! * page, click “! . (This will take a minute or two.)
* The! % - *+ page will come up. Click “1 7,

Continued on next page . . .
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. continued Installation Instructions

» A warning box will pop-up that says the software that you are installing has not passed a Microsoft
verification. Click “— )) ?

* TurningPoint is now installed on your computer

* The first time you start up TurningPoint the program will automatically try and activate a license.
A window will pop-up. Choose “)# (# / "

* The next page is titled - /+ . Choose “! ”

* The final page will be a personal information page. You will see that and activation code is already
provided—Ieave that as is. Fill out the rest of the information below and then click “/ ”

* Now you are ready to use TurningPoint.

+1 #

1)

2)

3)

4)

5)

6)

7)

8)

Open TurningPoint.

If you have a presentation to enhance goto 1  and /+ that presentation—otherwise start a
new one.

Go to the slide you would like to add an interactive slide after and click ! on the
TurningPoint tool bar—which is just below the regular PowerPoint toolbar(s). For beginning
purposes, scroll down to 3 # and choose the number of multiple choice answers you
would like to have. Three areas will appear on a new slide (title box, question box, and a chart).

Follow the instructions on the slide (add a question at top of slide, add answers below on the left,
and nothing extra will be needed to be done to the chart as of yet).

All of the three areas on the slide can have their size adjusted. To do this click in the area you
would like to adjust and then move your curser to the outline one the box that surrounds the area.
When your curser touches the line it will turn into a double sided arrow. Left click and hold down
while moving the borders of the box to the size you desire. Then release the left click.

That’s all you have to do. You now have a basic interactive slide. To test how it will work, go to
the dropdown menu in the TurningPoint toolbar titled O  + 4 # and scroll down to where
itsays * 4 . This will allow you to run the presentation and the program will simulate
audience responses. Those responses will be tallied and reflected in the chart(s).

Save your presentation. Use the icon in the PowerPoint toolbar (it looks like a floppy disk).
The icon in the TurningPoint toolbar saves “sessions” of polled data, not entire
presentations—this information is covered in the more detailed section below.

Before polling different groups, make sure you click the O button on the TurningPoint toolbar
and scroll down to choose . This will reset all of the polled responses and will be reflected
in a zeroing of all the charts’ data.
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This handout will help give a basic understanding of how to use TurningPoint.)

TurningPaink

The Turning Point icon looks like this. Double click the icon if you have a short cut
for it on your desktop. Otherwise select TurningPoint from the programs in your start
menu.

(Whenever using a TurningPoint presentation, make sure TurningPoint is opened first and
thengoto 1 and scroll downto /+ to retrieve a presentation. Just clicking on the
presentation’s file will open it up in PowerPoint and you will not have the TurningPoint
capabilities. If you already have a PowerPoint presentation made that you would like to add a
slide to you may open it at this time; if not, you can follow along by creating a new
presentation.)

Once opened, TurningPoint will look almost identical to PowerPoint. TurningPoint is just an add-in to the
PowerPoint software. The only difference is that there is a second toolbar with more options. (See photo below.)
Important buttons from this new toolbar will be briefly covered in the following sections.
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The ! dropdown menu is likely to be the item on the tool bar you
will use most. From here you will choose which type of interactive slide you
would like to use.
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There are a number of options to choose from in the ! menu.

—> In the first section of ! you are allowed to choose what type of
chart will display the audience’s data on your interactive slide. What gets
chosen is your preference—choose whatever you are most comfortable
with—it can be easily changed later on.

--Once a slide is inserted all you need to do is follow the instructions on
the slide. There will be an area at the top that says “Enter Question
Text” and on the left hand side it will ask you to “Enter Answer Text”,
both of which you need to do. On the right hand side will be a chart.

=> In the third section there is a heading titled 3 # . This option
creates a basic interactive slide template. Its format is based on the
number of multiple choice items that will be given to answer the question
on this particular slide (i.e. 4 multiple choice answers, choose 5 ) ).
--You can change the pre-determined type of chart later on.
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Insert Object =

The ! /"6 # menu is filled with slide enhancements. Not only can
presentations be enhanced by adding charts to slides, but they can also be
developed more by these extra add-ins.

Insert Object =

Charts 3
Answer MNow »
Countdown ]
Response Counter k
Response Table 3

Carrect Answer Indicator »

Skats k

';',,, Text Message

- From the — heading charts can be swapped for different charts. This
is also the place to add in a chart to a slide that does not already have one.

2>) &  will create a pop up on the screen that lets the audience
know when to key in an answer.

> - will add a counter that tells how much time is left to answer.

20 + - will add a counter that shows how many people have
responded.

>A- #) I % will give a visual sign to the audience that

shows them which answer is correct. These include: a solid or blinking
rectangle around the correct answer, or a smiley face, an arrow, a check, or a
star next to the correct answer.

The pair of eye glasses on the TurningPoint tool bar is the menu for
your interactive slides. There are a number items in this category, but we will
only touch on a few here because many of them are for advanced users.
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There are four categories at the top of the pop-up menu. You will
only use the two categories on the right: and 3 " . When
first using TurningPoint the only thing you may want to do in either of theses
categories is change the color of the bars, or pie portions, in your charts. In
the category the color will only be changed for the slide that you are
currentlyon. In3 " - all slides in your current presentation will

be changed to the colors you choose.

Look about a third of the way down the menu and find a few buttons in the
yellow part of the window. One of these is a small + + . Click on
this button and the - - window will pop up. There are
rectangles of color numbered 1 through 10. These refer to the colors that will
be used in you bar and pie charts.

To change a color, click the rectangle for one of the numbers and a #
- window will pop up. Choose a color. Do this for each of the colors
you want changed. After that click 4

button, under —

Right below the + + , 1s an option for

- - . Click on the — - line and an arrow for a drop down
menu will appear. Choose one of these options: — # 7, which is the
computer default; . 4 , which you can set up like we just did;

- #1 #  #, whichis green for correct or red for incorrect answers.
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buttons look like a floppy disks. The one that is on the PowerPoint tool

File Edt View bar (upbythel and7  menus) is the one that you will use to save your
— entire presentation. On the TurningPoint toolbar there is also another
O &= o= & button. This is for saving the polled data that is tallied after an audience

response session. This data will be saved in a default folder named
and can be retrieved later for analysis, or a continuing of a session that has yet
B | Reset~ (= to finished the presentation. To open a saved session, click the —

button (the manila folder icon next to the save button) and
choose the desired session. This will rebuild data to the previous session.

After creating an interactive slide, or completing an entire presentation, you
may want to test how it will work. To do this go to the dropdown menu in the

:sponse Devices TurningPoint toolbar titled O + 4 # and scroll down and choose
Response Devices > 4 . Now run your presentation as you would for an audience.
Keyboard Keys 0-9 When 4 s selected TurningPoint will give random responses

B to simulate the answers an audience may key in. This is a helpful tool when

testing what your presentation will look like to your audience. After seeing
the simulated data, you may decide to adjust different slide formats using
some of the previous sections in this handout.

When you are completely done running a TurningPoint session, or if you
want to poll the same group on an already polled question, you may want to
reset the data and charts so that the results are wiped clean. Click the O

HESE': - button and choose cither or — option in the dropdown
menu. Choosing will reset all of the charts and data in the
presentation, and — will only reset the information for the slide

you are currently on. (Before a presentation always reset the “session”.

Extra notes:

1) Under the “! ” dropdown menu, in the bottom section, there is an option called “ s

2)

When first entering a class where vPads are going to be used, select this ( 8! ”option. It will insert a
slide with all necessary vPad log-in information that the audience will need. Have this be your first slide and
have it up on the screen while the audience is entering the room.

When the presentation will only allow the charts to be displayed after you click to the next slide and then cycle
back to the slide with the chart, the presentation's settings are most likely set to O / . The setting is in
the "eyeglasses icon" on the TurningPoint toolbar--which is the . There are four icons at the top
of the window that will pop up--select (if you select it will only change the setting for the
slide you currently are on). Then in the options below, under — , make sure that O / s
setto"1l ". That allows you to see the charts as they are polled during class. Double check this before you
start your presentations in class—it only takes a few seconds.
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1y

2)

3)

4)

5)

6)

First save your file to the “4 . There is an icon

on the desktop to drag and drop to.
(Running your file off of a CD, disk, or USB drive will sometimes
cause functionality errors to occur.)

Open TurningPoint.

(Make sure that you open your presentation through TurningPoint—
just opening the file itself will cause the presentation to default to
PowerPoint.)

Before doing anything else make sure you "O " the

session so that all of the charts are zeroed.
(“Reset” is located on the TurningPoint toolbar toward the left side.)

Next, make sure the dropdown menu on the Turning-
Point tool bar that says " &/&7 "issetto ") . /".

(Just for reference this menu is on the right side of the toolbar next to
another menu titled "Participants”.)

The menu to the /eft of the "Participants" menu needs
tobesetto"O + 4 # "

(This menu is where you can “Simulate Data"—sometimes people
forget and leave it in that mode.)

Have students open up vPads and connect to this
room’s “Host Computer”. By now most students are
familiar with how to do this. If there are any issues,
follow the instructions listed below.

--Have the class go under the "1 " menu on their
and choose " # - >+ "
A Window should pop-up that gives them a list of
hosts to choose from. Have them choose the one
that represents the classroom they are currently in
(MBRB G202 is *>" " ; MBRB 2204 is >" " 5).

--If a list does not appear, have the students stay under
“# - 4+ ”and click ©“) 7. Tell them
to type in the host’s “1 & * ”and click “/ .

(The “Friendly Names” are the names I entered above as examples—
mbrbg202 & mbrb2204)

--Students should now be connected.

7) If at any time a student says their vPad has

2

disconnected, tell them to go under the vPad “1
menu and click on “— #.
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